
Sample Bylaws 

 

These sample Bylaws were compiled, with permission, using the existing bylaws of the Triangle 
[NC] Jewish Genealogy Society and the Jewish Genealogical Society of the Conejo Valley and 
Ventura County.  They are meant as a guide and each organization should determine for 
themselves as to what best fits their needs and any requirements imposed by their state or 
country of domicile. Jurisdictions vary in their requirements and the organization should 
always check the requirements, if any, for organizing a non-profit society in their state or 
country.  For those organizations located outside the United States the Society should check 
with applicable procedures in your country and conform with the local practices, rules and 
authority for charitable and nonprofit organizations. 

[You may wish to read other actual bylaws. Links to two other examples are included in the 
companion About Bylaws article] 

ARTICLE I:  NAME 
 
The name of this organization shall be the XXXX  (the “Society”). 
 
ARTICLE II:  NON-PROFIT CHARACTER 
 
The Society shall be operated as a non-profit organization under XXXXXX [if incorporated in a state 
name the state, if under section 501(c) (3) of the U.S. Internal Revenue Code include that].  

ARTICLE III:  OBJECTIVES 
 
The objectives of the Society shall be: 

• To assist and promote the research of Jewish family history; 
• To provide opportunities for the sharing of Jewish genealogical information;  
• To educate members and the public on Jewish genealogy through lectures, seminars, 

workshops and the publication of a newsletter; 
• To provide instruction in and advance the use of sound research methodology to attain the 

highest standards of accuracy and thoroughness; 
• To serve as a service and support group for genealogical libraries and historical associations; 

and  
• To promote preservation of and access to Jewish genealogical records and resources. 

 
ARTICLE IV:  MEMBERSHIP 

Section 1. Membership shall be open to all individuals who are interested in Jewish family records, 
family history, genealogy, or local history. 

 



Section 2.  Annual membership shall be considered to extend from January 1 through December 31 to 
any individual or family willing to promote the objectives of the Society.  Members shall have voting 
rights upon submission of a written application and payment of prescribed dues.   

Section 3.   For continuing members, dues are payable January 1st of each year. For new members, 
dues are payable upon joining the Society. Any member whose dues are in arrears for  XXX months 
or more, after due notice from the Society, shall be dropped from membership in the society and all 
rights and privileges granted shall cease. To be reinstated, the required dues must be paid and such 
fee will be retroactive to the beginning of the calendar year.  Only members in good standing may 
vote and hold office.  

Section 4.  Any member may be expelled from the Society by a two-thirds (2/3) majority vote of the 
Board of Directors for good cause. 

ARTICLE V:  EXECUTIVE COMMITTEE AND BOARD OF DIRECTORS 

Section 1. The Executive Committee shall consist of the President, the Vice President Membership, 
the Vice President Program, the Secretary, and the Treasurer (the “Officers”), as determined by a vote 
of the membership.  

Section 2.  The Board of Directors (the “Board”) shall consist of the Executive Committee, the 
immediate past President and a minimum of  XXX and a maximum of  XXXX members at large, as 
determined by a vote of the membership.   

Section 3.  The Board shall make all decisions for the Society in keeping with its Bylaws.  The 
Executive Committee shall be authorized to act on behalf of the Board, as the need arises, between 
regular Board meetings.  Its actions shall be consistent with the established policies of the Board. 

Section 4.  The Board shall meet a minimum of four (4) times per year to carry on the business of the 
Society. A meeting of the Board may be called by the President, and must be called upon the request 
of any two members of the Board.  Any or all members of the Board may participate in a meeting of 
the Board or any committee thereof by means of telephone conference call or online conference or 
any other means of communication by which all persons participating are able to communicate with 
each other.  The Secretary shall notify all members of the Board by email or regular mail of the time 
and place of each meeting at least two weeks in advance.  For meetings that are held by telephone 
conference call or an online conference, the Secretary shall send notifications at least three days 
before such meetings.  In addition, the Board may consider and vote on issues using email, in which 
case no advance notice is required. [check to determine what if any restrictions your state may require 
on unanimity or quorum are required for email voting] 

Section 5.  The Executive Committee may conduct business in person, by telephone conference, or 
online conference.  

Section 6. Any member of the Board who resigns, or who is absent from  XXX consecutive meetings 
of the Board without indicating valid cause, shall be dropped from the Board and the unexpired term 
shall be filled by the President, with approval by the Board, from among the roster of members. 



Section 7. Any Board member may resign by giving written notice to the Board or the President of 
the Society. Any such resignation shall take effect at the date of the receipt of such notice or any later 
date specified therein. The acceptance of such resignation shall not be necessary to make it effective. 

Section 8.  The Board shall determine the dates and nature of all meetings and events of the Society 
with due consideration being given to any expressed wishes of the membership. 

Section 9.  A quorum of the Board shall consist of a majority the of Board members.  In the absence 
of a quorum, the Board may propose suggestions for an ensuing meeting, but no actions may be taken 
until a quorum is present.  In addition, in cases in which the Board circulates proposals by email for a 
decision, one more than half the number of Board members' email approvals shall be necessary to 
approve action. [Check your state to determine if they have a minimum requirement of number of 
Board members email approvals for email board votes] 

Section 10. During their term of office, each Officer or director shall promptly send or give a copy of 
any correspondence initiated by him or her concerning the Society to the President and Secretary. 
Directors shall turn over all properties, materials, records and correspondence pertaining to their 
respective offices to their successors within fifteen days after their terms of office expire or at the first 
regular board meeting of the calendar year. 

Section 11.  The latest available edition of Roberts Rules of Order shall govern all meetings of the 
Board whenever they are applicable and are not in conflict with these Bylaws or any special rule 
adopted by the Society.  

ARTICLE VI:  ELECTIONS 

Section 1.  No later than September 30th of each year, the Board shall appoint a Nominating 
Committee, consisting of a Chairman, selected from the Board , one (1) additional member of the 
Board and one (1) member at large. 

Section 2.  The Nominating Committee shall propose a slate of nominees for the Executive 
Committee for the Board, and shall furnish their results to the Secretary no later than October 31. 

Section 3.  The committee's report shall be published in the announcement for the November general 
meeting.  Additional nominations to the Board may be made at the November general meeting. Any 
person nominated from the floor must either be present and orally agree to serve or have signed a 
written acceptance that is available for inspection at this meeting. 

Section 4.  No later than November XXX, the Secretary shall issue the call for the Annual Meeting, to 
be held on a date in December to be determined by the Board at its first meeting of the calendar year, 
enclosing the slate proposed by the Nominating Committee and if there are any nominations from the 
floor made at the November general meeting.  This shall be circulated in time to reach the 
membership by regular mail or e-mail in advance of the Annual Meeting. 

 



Section 5.  The elections shall be held at the Annual Meeting. Terms of both the Officers and 
members of the Board shall be for one year subject to re-election.  No individual shall serve as 
President for more than three years consecutively. 

Section 6.  All elected Officers and Board members shall assume their office at the conclusion of the 
Annual Meeting. 

ARTICLE VII:  DUTIES OF OFFICERS 

Section 1.  The President shall be the principal executive officer with the responsibility for general 
supervision of the affairs of the Society.  The President shall preside at all meetings of the Society 
and of the Board, but may designate the Program Vice President to function when the President is 
unavailable.  With the approval of the Board, the President shall appoint all committees and shall 
serve ex-officio except on the Nominating Committee.  The President, shall, by appointment, and 
with the approval of the Board, fill a vacancy in any office. Such appointed Officer shall continue in 
office until the next general election held December of the appointed year. 

Section 2.  The  Program Vice President shall substitute in the absence of the President and shall 
carry out whatever responsibilities may be assigned by the President or Board.  The Program Vice 
President shall organize and arrange programs for the general membership meetings of the Society.  
The Program Vice President shall coordinate notices to the general membership of upcoming 
meetings and events.  

Section 3.  The Membership Vice President shall be the overall Membership Officer for the Society.  
The Membership Vice President shall conduct a membership recruitment program. In coordination 
with the Treasurer, he/she shall maintain an up-to-date listing of the membership. The Membership 
Vice President shall carry out whatever responsibilities may be assigned by the President or Board.   

Section 4. The Secretary shall keep a record of the proceedings of the Society and of the Board and 
carry out any necessary correspondence on behalf of the Society. 

Section 5.  The Treasurer shall have custody of the funds of the Society; shall deposit them in insured 
financial institutions or invest them pursuant to policy established by the Board; shall pay all bills, 
and shall receive monies collected for dues by the Vice President Membership, any monies given to 
the Society as donations or as fees and any debts owed to the Society. 

Section 6. Any Officer may resign at any time by giving written notice to the Board or to the 
President of the Society. Any such resignation shall take effect at the date of the receipt of such notice 
or at any later date specified therein, and, unless otherwise specified therein, the acceptance of such 
resignation shall not be necessary to make it effective. 

ARTICLE VIII:  MEMBERSHIP MEETINGS 

Section 1.  The Society shall hold regular meetings during the year.  The Society shall also hold an 
Annual Meeting in December at a time and place selected by the Board.  Due notice of the meetings 



and the meeting agenda shall be circulated to the membership at least two weeks in advance of the 
meeting and may be given by email or regular mail. 

Section 2.  For the transaction of any business requiring the approval of the membership at large, a 
quorum shall consist of twenty percent (20%) of the voting membership. 

Section 3.  Decisions shall be made by one more than half of the number of members present or 
represented by proxy voting at the meeting.  In the event of a tie, the President shall cast the deciding 
vote. 

Section 4.  The latest available edition of Roberts Rules of Order shall govern all meetings of the 
Society whenever they are applicable and not in conflict with these Bylaws or any special rule 
adopted by the Society. 

ARTICLE IX:  FEES AND DUES 

Section 1.  Charges, fees, and dues shall be established by vote of the Board which shall have the 
right to establish classes of membership. 

Section 2.  Dues are payable in advance and become due by January 1st each year.  It shall be the 
responsibility of the Vice President Membership to send a dues reminder to members by October 31, 
which notice may be sent by email or regular mail. 

Section 3.  Any person joining the Society in October, November, or December of the year shall not 
be required to pay dues again until January 1st after the following December.  Any person joining the 
Society at any other time of the year shall be required to pay the full dues. 

ARTICLE X:  DISSOLUTION 

Upon the dissolution of the Society, the Board shall, after payment of all liabilities, dispose of all the 
assets of the corporation exclusively for the purposes and in such manner or to such an organization 
or organizations organized and operated exclusively for charitable, educational, religious or scientific 
purposes as shall at that time qualify for exemption under Section 501(c)(3) of the Internal Revenue 
Code of 1986. [If incorporated use] After all debts have been satisfied, then remaining in the hands of 
the Board, shall be distributed as required by the Articles of Incorporation of this Society and 
applicable law. 

ARTICLE XI:  AMENDMENTS TO BYLAWS 

Section 1.  These Bylaws may be amended, altered or repealed or new Bylaws may be adopted by a 
majority vote of the members in good standing at an Annual or Special Meeting of members at which 
a quorum is present, provided that the proposed amendment shall have been included in the notice of 
the meeting. 

Section 2.  Amendments to these Bylaws may be proposed by the Board and approved for distribution 
to the membership by a majority vote of the Board voting at a duly called Board meeting, in person 
(which may include by conference call, online conference or by email) or by written proxy.  



Section 3.  Amendments to these Bylaws may be proposed in writing by any member in good 
standing, provided they are accompanied by the signatures of at least 3 other members in good 
standing of the Society. The Secretary will circulate such proposals to the Board, which may approve 
any amendments by a majority of the Board voting in person, by email or by proxy.  Upon approval 
by the Board, the Board shall include the amendment in notice of the next Annual Meeting or a 
Special Meeting to be called for the purpose of considering and voting upon the proposed 
amendment.  The proposed amendment shall be adopted by the vote of a majority of the membership 
voting at the meeting for which notice of the proposed amendment shall have been given. 

ARTICLE XII: PROHIBITION AGAINST SHARING CORPORATE PROFITS AND 
ASSETS  

Section 1. No member, director, Officer, employee, or other person connected with this Society, or 
any private individual, shall receive at any time any of the net earnings or pecuniary profit from the 
operations of the Society, provided, however, that this provision shall not prevent payment to any 
such person or reasonable compensation for services performed for the Society in effecting any of its 
public or charitable purposes, provided that such compensation is otherwise permitted by these 
Bylaws and is fixed by resolution of the Board; and no such person or persons shall be entitled to 
share in the distribution of, and shall not receive, any of the Society's assets on dissolution of the 
Society. All members, if any, of the Society shall be deemed to have expressly consented and agreed 
that on such dissolution or winding up of the affairs of the Society, whether voluntarily or 
involuntarily, the assets of the Society, after all debts have been satisfied, then remaining in the hands 
of the Board, shall be distributed as required by the Articles of Incorporation of this Society and 
applicable law and not otherwise.  

ARTICLE IX. EFFECTIVE DATE OF BYLAWS  

Section 1. These Bylaws shall take effect immediately upon their adoption by the general 
membership. [Depending on what requirement is stipulated in your bylaws, the adoption of bylaws 
may be by the general membership or Board—see Article XI]. 


